CSCI 179 STUDENT PORTFOLIOS
OVERVIEW
Your engineering portfolio documents your expectations and achievements throughout this course.  It is an organized collection of your course work and reflections structured to provide a record of your growth, thinking, self-evaluation, and goal setting.
As documentation of your course work, it includes: your class notes, all class assignments, and your projects ideas, calculations, and photographs.  
Your portfolio also serves as a reflective journal.  Reflective writing assignments will be given throughout the semester to be included in your portfolio.  
Finally, your portfolio documents instructor feedback and the revisions and changes that you make in response to suggestions from your instructor. 
ORGANIZATION OF THE PORTFOLIO 

Your engineer's notebook should be kept in a dedicated three-ring binder. All information in your portfolio should be dated and signed.
You are required to organize and maintain your portfolio in an orderly and professional manner.    The material in your portfolio should be ordered chronologically and grouped according to subject and/or the type of entry.  You are free to organize your work (i.e., arrange it) in any structure (i.e., grouping) that displays your growth throughout the semester.  Your portfolio should include a table of contents that accurately indexes the organizational structure of your portfolio; it is not necessary to index each page in your notebook.
SUBMISSION & RETURN OF ASSIGNMENTS
Each assignment that is included in your portfolio will be discussed in class and listed on the class webpage.  Each completed assignment should be submitted to your instructor on the due date specified.  Typically, you turn-in just the assignment that is due, not your entire portfolio.  Once the assignment has been graded and returned, it should be added to your portfolio.  
Periodically throughout the semester, your instructor will collect your entire portfolio for consideration and comment.
FORMAT
Your portfolio is a collection of different types of work ranging from notes and drawings to reflective writing pieces.  Unless otherwise specified in the assignment, the format to be used for a particular type of entry is as follows:
Class notes, project notes and design calculations are typically taken on quadrille paper as shown in this example.  It must be possible to date, sign, and number each page and insert it into your 3-ring binder.  
Drawing exercises will be either hand sketches on graph page or printouts of computer generated models.  Both should be dated and signed before including them in your portfolio.

Writing exercises maybe submitted on any type of paper.  They may be hand-written or generated using a word processor such Microsoft Word (or any word processor), but they must be printed on paper not submitted electronically.  The format should provide clear delineation of paragraph and sentence boundaries.  There also should be a clear indication of the question being addressed and/or the tile of the exercise as shown in this example.
GRADING 
Grading for individual assignments is based on the following criteria unless otherwise specified:
· Assignments requiring  written communication: 

· Quality of narrative (brief but clear description of the topic): 30%

· Readability (organization, good use of headings, clear sentences, no confusing passages): 30%

· Causal analysis (clearly stated arguments, good supporting evidence): 20%

· Focus (address the topic specified in the assignment):  10%

· Grammar and correctness: 10%
· Assignments requiring  pictorial communication: 

· Satisfaction of criteria specified in the assignment: 90
· Presentation (good organization, clean layout, readable): 10%
· Assignments requiring both written and pictorial communication

· Use the above criteria for each type of communication and combine scores 

